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  CAVERN CITY CHILD ADVOCACY CENTER
     
                                          Administrative Compliance Policy
Introduction 

The Cavern City CAC’s procurement policy is intended to be consistent with the Generally Accepted Accounting Practices (GAAP), Uniform Administrative Requirements, Cost Principals and Audit Requirements for Federal Awards Found at PART 75—Uniform Administrative Requirements, Cost Principles, And Audit Requirements for HHS Awards and other regulations governing the use of local, state, and federal funds.

Policy Statement 

Cavern City CAC will comply with all standards/regulations associated with the use of Local, State and Federal funds; including, but not limited to those guidelines set forth in the Office of Management and Budget’s Uniform Administrative Requirements, Cost Principals and Audit Requirements for Federal Awards Found PART 75—Uniform Administrative Requirements, Cost Principles, And Audit Requirements for HHS Awards. 

Agreements

· The CAC will participate in an annual single-audit regardless of expended funds and complete an annual tax return.

· The CAC will track each employee’s time based on their level of effort working on each local, state and federal award(s)
· The CAC will train, at a minimum, all employees engaged in CAC finance on the rules about what can be spent under specific awards and what the organization can spend as part of its indirect costs that may be reimbursed by the cognizant agencies.
· The CAC administration and finance will monitor each local, state and federal budget with allocated funding to understand the specific terms and conditions of each award.
· The CAC will monitor overhead cost and will carefully consider any option to charge indirect rates for expenses.
· The CAC will maintain good standing with all local, state and federal compliance entities, including state-level tax exemption by submitting annual reports and charitable registration.
· The CAC will maintain policies and procedures to guide the organization, review those policies annually, and make all policies available to all CAC staff and governance.
Responsibilities 

CAC Administration, Finance and Board of Directors 
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